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Pabouas nporpamma aucuuiuinHel «MH(MOpMaMOHHO-KOMMYHUKAIIMOHHbBIE TEXHOJIOTUI
B IPO(eCCUOHATBHOM 1S TETLHOCTUY

[lporpamma cocTaBireHa B COOTBETCTBHHM ¢  TpeOoBaHMSIMH  (hemepaabHOTOo
rOCYJapCTBEHHOTO 00pa30BaTENIbHOTO CTaHJApTa BbICIIETO 0oOpa3oBaHUs — OakajlaBpuara IO
HarpaBieHuto moarotoBku 44.03.01 Ilemarornyeckoe oOpazoBaHue, YTBEPKIACHHOTO TPHUKA30M
MunucrepcTBa oOpazoBanus U Hayku Poccuiickoit @enepanuu ot 22 despans 2018 . Ne 121.

[Iporpammy cocraBuiI:
Bypnenbnas 0. A., nouent xadenpsr negaroruku u ncuxojorun YOY BO «Cubupckuit
IOpUINYECKUNA YHUBEPCUTET», KAaHAUAAT ME€JarOTUYECKUX HAYK



1. IEJIM OCBOEHUA JUCHHUIIJINHBI,
IINTAHUPYEMBIE PE3YJIBTATBI OBYUYEHMUS 110 JUCHUITVIMHE

Jucuunnuna «MHpopMamoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUHN B TPO(eCCHOHATBHOM
NeSITeIbHOCTH»  HampaBlieHa Ha JIOCTH)KEHUE IUIAHUPYEMBIX pE3yJbTaTOB  OCHOBHOM
npodecCHOHAIBHOW 00pa30BaTeIbHONM TPOrPaMMBbl BBICIIETO OOpa30BaHUs — TPOTPAMMBI
OakanmaBpuata 1o HampasieHuio moarotoBku 44.03.01 Ilemaroruueckoe oOpa3oBaHHe,
HarpaBjaeHHOCTh (Tpodwib) mporpammbl «Mctopusi» (manee COOTBETCTBEHHO — AMCITUIUIMHA,
oOpa3oBaTenbHas MporpaMmma).

B pesynbrare ocBOeHMS AMCHUILIMHBI Y 00y4YarOLIErocss JOKHBI ObITh CPOPMHUPOBAHBI

KOMIIETEHIIMH, YCTAHOBJICHHBIE 00Pa30BaTEIbHON PO PaMMOIA:

HNuauxkaropsl
OCTHKEHUS Nuaukaropsl
Kon HaumenoBaHue KOMIETEeHIHH, JAOCTHKEHUSI
KOMIIeTeHIUH KOMIIeTeHIUH yCTaHOBJIEHHbIE KOMIIeTeHIHil 1o
o0pa3oBaTebHOI AUCHUILINHE
MPOrpamMmoin
OIIK - 9 Crnioco0OeH moHuMaTh HOIIK-9.1. 3naer | MUOIIK-9.1. Ha3biBaeT
MPUHIIMIIBI paOOThI NPUHLIMIIBI M XapaKTep | OCHOBHbIE HCTOUYHUKH
COBPEMEHHBIX paboThl  COBPEMEHHBIX | MOJYYCHUS MTPABOBOM
nH(pOPMaITMOHHBIX nH(pOpMaIMOHHO- nH(popManuu, B TOM
TEXHOJIOTUH U KOMMYHHUKAITHOHHBIX quclie
WCIIOJIb30BaTh UX ISl | TEXHOJIOTUH. CHelHaT3UPOBAHHbBIE
pelieHus 3ana4y NOIIK-9.2. YMeer | IpaBoBbIE CUCTEMBI
npodeCcCuOHATBHON HCITOJIh30BATh (6a3b1 TaHHBIX).
JEeSTEIHOCTH COBPEMEHHBIE NOIIK-9.2.
uH(pOpPMaILMOHHO- Hcnonb3yeT MeToabl 1
KOMMYHHKAITHOHHBIC CpeICTBA IMOUCKA,
TEXHOJIOTHHI IUI | CUCTEMaTH3aluu U
pelieHus 3aja4d | 00paboTKU
npodecCuOHAIbHON nHpopMaIuu.
NEeATEILHOCTH. HOIIK-9.3. Paboraer ¢
HNOIIK-9.3. Braneer | KOMIbIOTEPOM KaK
CHOCOOHOCTHIO CPEACTBOM YIPABJICHUS
MIPUMEHSATH nHpopMaIuen.
COBpPEMEHHbIE
UH(POPMALIIOHHO-
KOMMYHHUKAIIMOHHBIE
TEXHOJIOTHHI B
COOTBETCTBUU C
pelraeMbpIMi  337a9aMu
npodeCcCHOHATbHON
JESITEIILHOCTH
[TK-4. Crnocoben UIIK-4.1. 3naer | UI1K-4.1. OnuceiBaet
dhopmMupoBaThH TpeOOBaHUS dopMupoBanue
o0pa3oBaTeNbHYIO 00pa3oBaTeNbHBIX o0Opa3oBaTenbHOI
cpeny CTaH/IapTOB, Cpelsl
o0pa3zoBaTeTbHON HOPMATHUBHO-TIPABOBBIX | 00pazoBaTeIbHON
OpraHu3alu, B TOM aKTOB K | OpraHu3aluu.
qHCIe JIEKTPOHHON o0Opa3oBaTeNnbHON cpeje
MH(POPMaITMOHHO- o0pasoBarenbHON




o0pa3oBaTenbHYIO
cpeny, s
TOCTYKEHUS
00pa3oBaTeNbHBIX
pe3yabTATOB 1O
JTUCHUILIMHAM
MpeAMETHOM 001acTH,
OCHOBHBIM U
JOTIOJTHUTEITHHBIM
00pa3oBaTeNbHBIM
porpaMmam

OpraHu3aii, B TOM
quclie AIIEKTPOHHO-
nH(pOpMaAITMOHHOM
o0pa3oBaTensHOI cpejie.
UIIK-4.2. Ymeer
UCIIOJIb30BATh
pa3IUYHbIE KOMIIOHEHTBI
(MeToanueckue
MaTepuaibl, OLICHOYHbIE
CpeacTBa u T.1.),

BKJTIOY st 179 B
00pa30oBaTeNbHYIO CpEely
oOpazoBarenbHON
OpraHW3ali, B TOM
qrcie AJIEKTPOHHO-
UH(POPMALIMOHHYIO
00pazoBaTeNbHYIO
cpeny, Ui JOCTUKCHUS
TUTAHUPYEMBIX
pe3yabTaToOB o
TUCITUTINHAM
npeaAMETHOM  00JacTu,
OCHOBHBIX u
JIOTIOJTHUTEITHHBIX
00pa3oBaTeNbHBIX
IPOTPAMM.

HIIK-4.3. Bnaneer
HaBBIKAMU OpTaHU3ALUU
KOMIIOHEHTOB
00pa3zoBaTeNbHON CpeIbl
B o0Opa3oBaTenbHOI
OpraHu3aliii, B TOM
quclie AIIEKTPOHHO-
nH(}pOpMaAITMOHHOM
o0Opa3oBaTeNnbHOI
cpensl, TSt
OCYIIECTBIICHUS
KOHTPOJIS 3a
JOCTHKEHUEM
TUTAHUPYEMBIX
pe3yNbTaToOB 1o
JTVCIIATUTHHAM
npeIMeTHOW  o0nacTu,
OCHOBHBIX u
JIOTIOTHUTEITHHBIX
00pa3zoBaTenbHBIX

porpaMm

HIIK -4.2. Ucnonb3yer
COBPEMEHHEIE
MH(pOpPMaIMOHHO-
KOMMYHUKATHUBHBIC
TEXHOJIOTUH IS
pelieHus 3a1a4
npodeCcCuOHATBHON
ACATCIIBHOCTH.

HIIK -4.3. Opranusyer
ANEKTPOHHO-
WH(pOPMAITUOHHYIO
00pa3zoBaTEeNbHYIO
cpeny

B COOTBETCTBHU C
pelaeMbIMH 331a4aMu
npodeccnoHabHOM
NeSITeIbHOCTH.




YK-4

YK-4. Cnocoben
OCYIIECTBIISTh

hi (S (0):3% )
KOMMYHHKAITUIO B
YCTHOW U MUCbMEHHOM
¢dopmax Ha
roCy/1apCTBEHHOM
s3b1ke Poccuiickon
®denepanuu U
MHOCTPaHHOM (bIX)
sI3bIKE (aX)

NYK-4.1. 3naeT HOpMBI
COBPEMEHHOTO PYCCKOTO
JUTEPATYpHOrO  s3bIKa
IpU €ro UCHOJIb30BAaHUU
B KauecTBe
roCyJapCTBEHHOTO
A3bIKa Poccuiickoit
denepauuu.

NVYK-4.2. 3naeT 0CHOBBI
JIETTIOBOM
KOMMYHUKAaIUU.
NYK-4.3. 3HaeT
JIOTUYECKHE IIPUEMBI
MOCTPOEHUSA SICHOU U
MpaBWIBHON peun B
YCTHOM M THCbMEHHOU

dbopmax.

NYK-4.4. YmMmeer
UCIIOJIB30BaTh PYCCKUH
A3BIK KaK

TOCYIapCTBEHHBIA SA3BIK
Poccuiickoit deneparuun
B mnpodeccruoHalIbHON

IEeATEIbHOCTH W IS
npogecCuoHaIbHOTO
o0IIIeHMUS.

NVYK-4.5. YmMmeer
CTPOUTH  YCTHYIO |
MUCHEMEHHYIO peyb
JIOTUYHO, TPaBUJIBHO U
SICHO IS
OCYIIECTBIICHUS
JIEI0BOM
KOMMYHHUKAITUH.
NYK-4.6. Brmangeer
HaBBIKAMH
OCYIIECTBIICHUS

JIETOBOM KOMMYHUKAIUN
B YCTHOW U IIUCBMEHHOU
dbopmax Ha
TOCYJaPCTBEHHOM SI3bIKE
Poccuiickoit deneparuu

NYK-4.1.
HOpMaMH
COBPEMEHHOTO
pyccKoro
JIUTEPATYPHOTO SI3bIKA
IIpH €T0
HCIIOJIb30BAHNUM B
KauyecTBe
rOCyJ1IapCTBEHHOTO
s13b1Ka Poccuiickoit
denepanuu.

NVYK-4.2. Bmageer
OCHOBaMH JI€JIOBOU
KOMMYHHUKAIUU.
NYK-4.6.

Hcnonb3yer
HaBBIKH
OCYIIECTBJICHUS
JIEIIOBOM
KOMMYHUKAIUH B
YCTHOW U MUCbMEHHOMN
dbopmax Ha
rocyaapCTBEHHOM
si3p1ke Poccuiickoi
denepanuu.

Bnaneer

2. OBFBEM, CTPYKTYPA U COAEPKAHUE JUCIUIIJINHbI

OO6mmas Tpy0eMKOCTh (00beM) TUCHUITINHBI cocTaBisieT 108 yacos, 3 3aueTHBIC €TUHUIIBI.
Peanuzanus TuCHMITIMHBI 00ECTIEYMBACTCS TIOCPEACTBOM IPOBEICHUS YUCOHBIX 3aHATHI

(BKJIIOYAsl MPOBEJCHHE TEKYIIEro KOHTPOJIS YCIEBAEMOCTH) M MPOMEXKYTOYHOU aTrTecTaluu

00yJaromuxcs.
OOpa3oBarenbHasi JEATEILHOCTh B pPaMKaX HW3y4YCHUS TUCHUIUIMHBI TMPOBOJIUTCS B

clenyrmux GopMax:



— KOHTaKTHasi paboTa 00yJaromuxcs ¢ MeIarorn4ecKuMi pabOTHUKAMU OPTaHHU3AIUN |
(unu) nUuamMu, TpUBJIEKaeMbIMHU OpTraHU3alMel K peanus3alui o0pa3oBaTeIbHbIX MPOrpaMM Ha
WHBIX YCJIOBHSIX (J1ajiee — KOHTaKTHas padoTa);

— caMOCTOATENbHAs paboTa 00yUYarOIINUXCS;

[Tpu npoBeneHUH Y4eOHBIX 3aHATUN MO AUCHUIUIMHE Y OOydYaromMXCsl 00eCcTIeYrBaeTCs
pa3BUTHE HaBBIKOB KOMaHIHOW pabOThI, MEXINYHOCTHONM KOMMYHUKAIIMH, TIPUHATUS PELIEHU,
JTUACPCKUX KA4eCTB, BKIIFOUAs IPOBEJCHIE. MHTEPAKTUBHBIX JICKIIHH, TPYIIOBBIX TUCKYCCHIA.

2.1 Copep:xanue QU CHUTNIUHBI
Mopnyas 1. CipaBo4YHbIe IPAaBOBbIE CHCTEMBI

Tema 1.1. UnpopManmoHHbIEC TEXHOJIOTHH B NPO(eCCHOHAIBLHOM JesITeIbHOCTH.
OOmiasi  xapakTepUCTHKa  WCHOJb30BAaHHUA  MH(POPMALMOHHBIX  TEXHOJIOTMH B
npodeCCHOHATBLHOM 1eATEIFHOCTH U 00pa30BaHUH.

Tema 1.2. CIIC «KoncyabtantILiroc». [lonck 10KyMeHTOB 110 peKBU3HTAM.

OcHOBHbBIE 3aJjauM, peIIaeMble C HCIOJb30BAHHWEM CIIPABOYHBIX IPABOBBIX CHCTEM.
KomnbroTepHast crnpaBouyHast mpaBoBas cuctema. Crnenn@uka KOMIBIOTEPHBIX CIPABOYHBIX
MIPABOBBIX CHCTEM, OCHOBAHHBIX Ha COBPEMEHHBIX TEXHOJIOTUAX Tepeadun HHPOpMaIuu.

KauecTBo KOMITBIOTCPHBIX TGXHOJIOI‘Hﬁ, 3aJIOKCHHBIX B CIIPABOYHBIX IPABOBLIX CUCTCMAX:
MOMCKOBBIE ¥ CEPBUCHBIE BO3MOKHOCTH: BO3MOKHOCTH HCIIOJIb3YEMOM TEXHOJIOTHH T10 Mepeaaye
UH(OPMALIMH U €€ aKTyaJIn3aluH Y I0JIb30BaTellsl.

CnopaBouynass mnpaBoBass cucrema «Koncynprantllmtocy. Opranuzamuss mHoucKa
uH(pOpMaLnK, BUIBI U KpUTEpUU MOUcKa. KapTouka peKBU3UTOB, paboTa CO CIOBApPEM.

Tema 1.3. CIIC «KoncyabstantlLiroc». Pabora ¢ TekcTaMu 10KyMEHTOB.
PaboTa co cnuckoM TOKYMEHTOB U € TEKCTOM JOKyMeHTa. [IpsiMble 1 0OpaTHbBIE CCBUIKH.
[Tonck KOHTEKCTA B IOKYMEHTE.

Tema 1.4. CIIC «KoncyabrantIlintocy. IlpaBosoii HaBurarop. Ilonck 10KyMeHTOB B
Pa3IMYHbIX HHPOPMALMOHHBIX DaHKaX

[Touck DOKYMEHTOB € MOMOIIbIO MpaBoBoro HaBuraropa. Ilouck B paznenax «CyneOnas
IpaKkTUKa», «DUHAHCOBBIE U KaJpOBbIe KOHCYJIbTAUNY, «DOPMbI TOKYMEHTOBY.

Tema 1.5. Jlononnurenbnsbie pynknuu B CIIC Koncyastantllimoc.
Pa6ora ¢ Bknagkamu «CrpaBounast uHGopMarus» U «O630psi». KOHCTpYKTOp TOTOBOPOB.
[lyreBonutenu.

Tema 1.6. CIIC I'apant. [louck 1okymeHTOB. KOHCTPpYKTOp 10r0BOpPOB.

OOm1as xapakTepucTuka cuctemsl «I apanT». Pa3OueHne maccuBa mpaBoBoil HHGOpMALIUU
Ha oraenbHble 0a3bl B cucreMe «l'apaHT». OCHOBHBIE CBOMCTBA M HPUHLUIBI IOCTPOCHUS
UH(POPMALMOHHBIX OAaHKOB CIpPaBOYHOW MpaBoBOi cucteMbl «lapanTt». [lonHOTa M CTpyKTYpa
MH(POPMALIMOHHBIX OaHKOB cHCTeMbl. OCHOBHBIE BO3MOKHOCTH IPOTPAMMHBIX TEXHOJIOTMH
CIpaBOYHOU MpPaBOBOW cucTeMbl «l'apanT». OcoOeHHOCTH MOMCKa MH(POPMALUU B CIPAaBOYHOU
npaBoBoi cucteme «I["apaHT.

[Tonp3oBarensckuii nHTEpdeiic. OCHOBHOE MEHIO cHCTeMbl. [laHenb WHCTPYMEHTOB.
CioBapb TEPMHUHOB CHIPABOYHOM TPABOBOM CUCTEMBI «I apaHTy.

Pabora ¢ nHpopmanmoHHbIMU OJ10KaMu cucTeMbl. [Tornck nH(OpMAIK O PEKBU3UTAM.
[Touck unpopmanuu no curyauuu. [ouck nadopmanuu no ncToUHUKyY onyoaukosanus. [Touck
UH(OPMALIHUH TI0 TOJIKOBOMY ClI0Bapio. KOHCTpYKTOp 1OTOBOPOB.



Tema 1.7. CIIC I'apanT. Pa6oTa co cnickaMy JOKYMEHTOB, padoTa ¢ JOKYMEHTOM.

Co3manrie W COXpaHEHUE HAWICHHBIX JIOKYMEHTOB. PaboTa CO CIHUCKOM JOKYMEHTOB.
Pabora c axkTHBHBIM CIHCKOM JOKyMeHTOB. PabGora c¢ mokymenToM. Iloumck KOHTEKCTa B
JOKYMEHTE.

Moayas 2. JlokajibHbIe U IJ100aIbHbIe KOMIIBIOTEPHbIE CETH

Tema 2.1. HWudopmanumoHHblie pecypchbl rinodaabHoil cetu «UHTEpHET) N4
NeJaroros.

CereBble HMCTOUHUKHM WH(pOpMauuu. JlokanbHbIE M TNI00ANbHBIE KOMIIBIOTEPHBIE CETH.
[Ipotokon mnpuema/nepenaun naHHbix [CP/IP.  JlomenHoe wums. IloMCKOBBIE CHCTEMBI.
Anroput™mbl moucka MHGOpPMAIMU B TJI00ANbHBIX KOMIIBIOTEPHBIX CETSIX Ha IMPUMEPE CETU
HuTepner.

CereBble nH(pOpMANIMOHHBIE pecypchl ceT MHTepHeT M1 oGecredeHus: I0pUInIecKoi
NeSITeIbHOCTH. DJEKTPOHHbIEe OMOIMOTeKH. ['ocynapcTBeHHass aBTOMAaTHM3MPOBAaHHAs CHCTEMa
«[IpaBocynue». Enunas unndopmannonHas cuctema apOUTpaKHBIX cyAoB. MHopmalmonHas
CUCTEMA HOTapUaIbHOU AedaTenbHOCTU. CaliThl OpraHOB rOCY1apCTBEHHOM BIACTH.

Tema 2.2. 3ammTa KOMNBIOTEPHOI HHpOpMAIMH.

OcHoBbl 3amuThl nHGopManuu. [IpegoTBpaileHue yTparthl, XUIIEHUS, MOAUPUKAIIUN U
OJIOKMPOBAHUS JIOCTYIA K CBEJICHHSIM, COCTABISIONIMX OXpPaHsSEMble 3aKOHOM TaiHBI, BKIIIOYas
rocyJaapcTBeHHYO0 TaiiHy. [laponpHas 3amuTa ¢aiiaoB u apxuBoB. BoccTaHOBICHUE «3a0BITHIX )
napoJieii, B T.4. JUIsl enel o0ecredeHns: IpaBOOXPaHUTEIbHOM 1S TeTbHOCTH.

Monyas 3. Pagora ¢ mporpammamu MS Office (MS Word, MS Excel, MS Power Point)

Tema 3.1. MS Word. ®opmaTupoBaHue TeKcToBOro ¢aiisa. Co3nanue
KOJIOHTHUTYJIOB, OM01MOorpadpuuyecKux CCbUI0K, CTHIIEH

OOm1ast XapaKTepHCTUKA TEKCTOBBIX PEIaKTOPOB M TEKCTOBBIX MPOLecCOpOB. DYHKIIUU U
BO3MOXKHOCTH TekcTtoBoro mporeccopa MS Office Word. Ilomp3oBarenbckuii uHTEpEC.
OcHoBHOE MeHI0 npoueccopa. [lanenu nacrpymenTos. [lanens GpopmatupoBaHus.

Co3nmanne TexcroBoro (aitna dopmara *.doc (*.docx). KonmmpoBanue tekcra B daiin.
BcraBka Tekcra u n3obpaxenuii. KonupoBanue u nepeMerienne Tekcrta BHyTpH ¢aitia.

dopmarupoBanue Tekcta (mpudt, pazmep). Hymepamus crpok. OpopmieHue TUTYIBHOTO
mucra. @opmarupoBanue Qaiina 1 neqaTH.

BcraBka KosOHTUTYIIOB 1 OMOIMOTrpauecKuX CChUIOK.

Tema 3.2. MS Word. Co3naHue cIHCKOB, TA0JIMII, OTJIABJIEHH I, TPAHUIBI H 3aJHBKA.

OyHknuM TepeHoca W mpoBepku opdorpaduu. BeraBka JHCTOB U pa3leNoB.
dopmarupoBanue ad3ama (ab3amHbIe OTCTYIBI, MEXCTPOYHBIA MHTEpBa). MapKUpOBaHHBIC U
HyMepOBaHHbBIE CIIUCKU. DOpMaTHPOBAHUE CITUCKOB.

Coznanne u popmaTupoBaHue TaOIHII.

Bceraska mojoxku. ['panuiibl 1 3amMBka.

Co3anue CTUIEH U OTJIaBJICHHUS.

Tema 3.3. MS Word. Co3nanne 1miad/ji0oHA TeKCTOBOr0 JOKYMeHTa. 3ammra
JAOKyMEHTA.

Coznmanne mabiioHa 6J1aHKa TEKCTOBOTO JTOKyMeHTa. DopMaTupoBaHue TOJICH 11abioHa.
3amura JOKyMEHTa.

Tema 3.4. MS Excel. Co3nanue Tadauu.



OOmiast xapakTepucTUKa TaOJIMYHBIX PEAAKTOpPOB U TmporeccopoB. DYHKIUU U
BO3MOXHOCTH Tabmuunoro mporieccopa MS Office Excel. ITonwp3oBarenbckuit  muTEpEiic.
OcHoBHOe MeHI0 nporeccopa. [lanenu nactpymenTos. [lanens GpopmatupoBaHus.

Co3nanue (aiima ¢opmara *.xIs (*.xIsx). KomupoBanue 1mudpoBbIX JaHHBIX B (haiil.
Co3nanue u mepenMeHoBaHue JHCTOB (aitna. KonupoBanue U mepeMenieHne JaHHBIX BHYTPU
¢aiina. TpancrmonupoBanue npu komupoBanuu. [lomck um 3ameHa wHdoOpmaiuu. YCIOBHOE
dbopmaTupoBaHue. 3amuTa JaHHBIX OT BO3MOXKHBIX U3MEHEHUH. BcTaBka KOJIOHTUTYIIOB.

Tema 3.5. MS Excel. ®opmyJibl, pyHKIum.

Beruuciienus B anekTpoHHbIX Tabmuiax. Berpoennsie Gynkimu MS Office Excel. Ceputku
HAa BIIMSIOLINE TYEHKU.

Tema 3.6. MS Excel. Iluarpammbl.
[Toctpoenne muarpamm. Macrep co3manue auarpamm. Bpibop Tuma guarpamMMmbl B
3aBUCUMOCTH OT TUIIa JaHHBIX. (DOpMaTI/IpOBaHI/Ie Auarpamm.

Tema 3.7. MS Power Point. Co3nanne npe3eHTanmii.

BusyanpHoe mpencraBinenne wuHpopManuu. Co3nanue mpe3eHTanun. DOYHKIUA U
Bo3moxkHoct MS  Office  Power Point. Tlonb3oBarenbckuii  unHTepdeiic. Co3nanue u
dbopmarupoBanue crnaiioB. Hactpoiika anumanoHHbIX 3¢ (EKToB U 1okasa ciaiioB. Co3naHue
WHTEPAKTUBHOU NIPE3CHTALMH. Y IPABIIAIOIINE KHONIKU. | UTIEpCCBUIKY B NIPE3CHTALIUH.

TemaTnyeckuii mjaaH
(ounast popma oOyUCHHS)

O06Bem u GhopMbl
o0Opa3oBaTenbHOI
TS TeITbHOCTH
KoHnTakTHas paboTa Ouenounble
cpencTBa
ayJUuTOpHAas HNurepak- TEKYILETO
HanmMeHoBaHmMe YAUTOP QI 5 o p v
Ne < Sl £ £ THBHBIE KOHTPOJIs /
/1 MOZy1Is / TeMbl E © % S s 3 (hopMBI dopma
3aHSATHS = 5| o £ 2| @ | A p p
mol 82 o & ¢ ?3 paboTsl MIPOMEXKY-
5| & ;.; 5 é S TOYHOMI
5% B g 5| E 3 aTTeCTaIlNU
= [5) o .
QM) o R| ®
= m| M
Moayas 1. CipaBo4YHbIe IPABOBbIE CHCTEMBI
Nudopmanmonnbie
TEXHOJIOTUU B
1 . 1 1 - 2 4 - -
IOPUINIECKOM
JeSITEIbHOCTH
CIIC
«KoncynTant I'pynmoBast | IIpakTuueckoe
2 | [lmrocy. Tlouck 1 1 |- - 2 4 Pyl p
TICKYCCHSI 3aJjaHne
JOKYMEHTOB T10
PEKBU3UTAM
CIIC I'pynmoBast | IIpakTuueckoe
3 | «KoHcynbTaHT 1 1 | -] - 2 4 HEIZE s pgaz{aHHe
ITnrocy. Pabora ¢ Y




TEKCTaMH
JIOKYMEHTOB

CIIC
«KoHcynbTanT
[mrocy. TlpaBoBoit
Hasurarop. [louck
JIOKYMEHTOB B
Pa3IMYHBIX
nH(pOPMaITMOHHBIX
OaHKax

I'pynnosas
JUCKYCCHS

IIpaxTrueckoe

3aJlaHue

JlonomHuTeIbHbIC
¢ynkuuu B CIIC
«KoHCynpTaHT
[Tmroc»

I'pynnosas
JUCKYCCHS

IIpaxTueckoe

3aJlaHue

CIIC I'apanr.
[Touck
JOKYMEHTOB.
KoncTrpykrop
JIOTOBOPOB

I'pynnosas
JUCKYCCHS

IIpaxTueckoe

3aJlaHue

CIIC I'apanr.
Pa6ora co
CIHCKaMHU
JTOKYMEHTOB,
pabora c
JTOKYMEHTOM

I'pynnosas
JUCKYCCHS

IIpaxTrueckoe

3aJlaHue

Uroro:

7

7

14

28

I'pynnosas
JUCKYCCHS

IIpaxTueckoe

3aJlaHue

MonyJs 2. Jloka

JIbHBIC

M IJ100aJIbHbIE KOMIILIOTEPHBIEC CETH

WNudopmannoHHble
pecypchl
rI100aILHON CeTH
«uTepHer» mis
IOPUCTOB

3amura
KOMIIBIOTEPHOM
nHpopmaruu

1

4

5

Uroro:

1

1

8

10

Monyas 3. PaGora ¢ nporpammamu

MS Word, MS Excel, MS Power Point)

MS Word.
dopmaTUpOBAHUE
TEKCTOBOTO (paiina.
Co3pnanue
KOJIOHTHUTYJIOB,
oubnuorpaduaeck
HUX CCBUIOK, CTHJICH

['pynmoBas
JUCKYyCCHUSA

[IpakTrueckoe

3aJaHue

MS Word.
Co3manue CIucKOB,
TaO0JIHIL,
OIJIaBJICHUH,
TPAHMIIBI U 3aJIMBKA

['pynmoBas
JUCKYyCCHUSA

[IpakTrueckoe

3aJaHue

MS Word.
Co3nanue




mabaoHa
TEKCTOBOTO
JTOKYMEHTA.
3amura J0KyMeHTa
4 MS Excel. 9 5 8 I'pynmoBast | IIpakTuyeckoe
Coznanue Tabnmi JTUCKYCCHSI 3aJlaHue
MS Excel.
5 | ®opmysisl, 1 2 |- - 6 9 - —
byHKIIH
6 MS Excel. 5 6 8 I'pynmoBas | IIpaktuyeckoe
Jlmarpammbl JICKYCCHSI 3aJJaHKe
MS Power Point.
7 | Co3manune 1 2 - - 5 8 - -
MpE3EHTALMI
I'pynnosas | IIpakTuyeckoe
Hroro: 8 | 14 |-| - |40 | 44 | PT P
JTUCKYCCHSI 3a/laHue
[IpomexxyTouHnas
p Y - - | = - - - 3ayer
aTTecTanus
IIpaxTueckoe
I'pynnosas 3a/laHue
Beero: 12 | 22 - | 74| 108 | P! FLATHE,
JTUCKYCCUS | KOHTPOJIbHAS
pabora, 3a4er
TemaTnuyeckuii nian
(3aouHas popma 0OydeHus)
O6wem u hopmbl
o0Opa3oBaTenbHON
JeSITeIbHOCTH
KoHnTakTHas paboTa Ouenounble
cpeacTBa
ayauTOpHas Hurepax- TEKYLIETO
HaumeHoBaHue YATOP QI 5 o p y
Ne © o £ = THUBHBIC KOHTPOJIs /
MOJYJIS / TEMBI = S8 o S
n/n S el | g ¢ M bopmbl dopma
3aHATHSA H G| m| 22| ¢
= el 3% 5l ES 83 paboTsl MIPOMEXKY-
5 S ;%5 ég TOYHOU
53 5 Z| Bl 53 aTTeCTAIH
= 5] o .
5 ) = =
S m| A
Moayas 1. CipaBo4Hbie IPaBOBbIE CHCTEMbI
WNudopmannoHHble
TEXHOJIOTUU B
1 . 2 - - 4 6 - -
IOPUANYECKON
TS TeITbHOCTH
CIIC
«KomncynpTant I'pynmoBast | IIpakTuueckoe
2 | ILmrocy. TTouck - - - 5 6 pyn p
TICKYCCHSI 3aJjaHne
JOKYMEHTOB I10
PEKBH3UTAM
3 CIIC 5 6 I'pynmoBast | IlpakTuyeckoe
«KoHCynbTaHT JTUCKYCCHSI 3aJlaHue




ITarocy. Padora ¢
TEKCTaAMHU
JTIOKYMEHTOB

CIIC
«KoHcynpTaHT
[Tmroc». IIpaBoBoii
Hasuratop. [Touck
JIOKYMEHTOB B
pa3IMYHBIX
MH(POPMALIMOHHBIX
0aHKax

['pynmoBas
JUCKYyCCHUSA

[IpakTrueckoe
3a/1aHne

JlonomHuTENbHBIE
¢bynkuun B CIIC
«KoHcynbTanT
[Tmroc»

['pynmoBas
JUCKYyCCHUSA

[IpakTrueckoe
3a/1aHne

CIIC I'apanr.
[Touck
JIOKYMEHTOB.
Konctpykrop
JIOTOBOPOB

['pynmoBas
TUCKYCCHSI

[IpakTrueckoe
3aJlaHue

CIIC I'apanr.
Pa6ora co
CHUCKaMU
JIOKYMEHTOB,
pabora ¢
JIOKYMEHTOM

['pynmoBas
JUCKYyCCHUSA

[IpakTrueckoe
3a/1aHue

Uroro:

2

2

34

42

['pynmoBas
JUCKYCCHUSA

[IpakTrueckoe
3a/1aHne

Moayas 2. Jloka

JIbHBIC

M 1j100aJIbHbIE KOMIIBIOTCPHBIC CETH

Nudopmanmonnbie
pecypcbl
II100aILHOM CeTH
«MHTepHeT» miis
IOPUCTOB

3amura
KOMIIBIOTEPHOU
uHpOopMaIu

4

4

Uroro:

1

8

8

MoayJb 3. PagoTa ¢ mporpaMmmamMu

MS Word, MS Excel, MS Power Point)

MS Word.
®opMatupoBaHue
TEKCTOBOTO (haiina.
Coznanne
KOJIOHTHUTYJIOB,
o6ubnuorpaduyeck
HUX CCBIJIOK, CTUJICH

I'pynnosas
JUCKYCCHS

IIpaxTueckoe
3a/laHue

MS Word.
Co3aHue CIIICKOB,
TaOJIHIL,
OTJIaBJICHUH,
TPAaHMIIBI U 3aJIMBKA

I'pynnosas
JUCKYCCHS

IIpaxTueckoe
3a/laHue




MS Word.
Coznanue
3 mabaoHa _ 3 L 6 6 _ B
TEKCTOBOTO
JTOKYMEHTA.
3amura J0KyMeHTa
4 MS Excel. B 1 -] — 5 y I'pynmoBast | IIpakTuyeckoe
Co3pnanue Tabumiy JIMCKYCCHSI 3aJjaHNe
MS Excel.
5 | ®opmysl, - - - 6 6 - -
byHKIIH
6 MS Excel. B 1 L 6 7 I'pynmoBas | IIpaktuyeckoe
Jlmarpammsl JICKYCCHSI 3aJJaHKe
MS Power Point.
7 | Co3manue - - - - 5 5 - -
MPE3EHTALMI
Htoro: _ 3 _ _ 20 | a4 I'pynmoBast | IlpakTuyeckoe
JICKYCCHSI 3aJjaHKe
KonTponbnas KonTponbnas
- - | = - 10 | 10 -
pabora pabora
IIpomexxyrounas _ B L B 4 _ 3auer
aTTecTanus
IIpaxTueckoe
Beero: > | 6 _ | 96 | 108 | Ipymnosai | sanaumue,
JTUCKYCCUS | KOHTPOJIbHAS
pabora, 3a4er

2.3. PekoMeHIa1IMU 110 BBIMOJHEHUIO CAMOCTOSTEIbHOI Pa00ThI M0 TUCIUILINHE

Bua padorsl

Conep:xkanue
(mepeyeHb BONPOCOB)

PexoMennanuu

Monayas 1. CripaBo4Hble IPAaBOBbIE€ CHCTEMbI

CIIC
«KouncynprantlItocy
N3yuenue
TEOPETUUYECKOTO
Marepuana.
IToaroroBka x
3aHSITHIIM
CEMHHApPCKOro TUIA.
[ToaroroBka k
KOHTPOJIbHOU paboTe
U TECTYy

CamocrosiTebHOe
M3Y4YE€HHE BOIPOCOB 10
UCTOPUU U
MPAKTUYECKOMY
ucnosb3zoBanuio CIIC
«KouncynprantlImrocy
U APYTUX
MH(pOpPMaIMOHHO-
MMOUCKOBBIX CHCTEM.
[Ipoxoxxnenue Tecta
CIIC
«KoncynpratatlIntocy»
B pexKUME
CaMOITOATOTOBKH.

Pabora ¢ yueOHBIMU ¥ METOAMYECKUMU
MaTepualiaMu, TPEHUHTO-TECTUPYIOIIEH
CUCTEMOM:
http://www.consultant.ru/edu/student/study/

1. MudopmannoHHbIE TEXHOIOTUH B
IOPUIMYCCKOH JIeITEeILHOCTH : y4eO.
nmocobue / M. A. EkumoBa, H. A. 1IBaHOB ;
Owm. ropun. uH-T. OMcK : [0. u.], 2011.

130 c.

2. CrnpaBo4Hasi mpaBoOBasi CUCTEMA
"Koncynprantllmtoc" [Tekcr] : meTon.
yKa3. K MPaKT. 3aHATHAM 110 HHPOPMATUKE
JUTSI 9KOH. crienranbHocTeld / OM. 1opu.
nH-T ; cocT.: A. A. IlanesHoB, M. A.
Exumosa, O. A. [llennanesa. — Omck :[0.
u.], 2008. —

69 c.



http://www.consultant.ru/edu/student/study/

3. HudopmanmoHHbie TEXHOJIOTHHU B
IOPUINYECKOMN ACATEIBHOCTH | YICOHHK IS
By30B / I1. Y. Ky3Hueros [u ap.] ; mox
obmeti penaknueti I1. Y. Ky3nenosa. — 3-¢
u3]1., mepepad. u momn. — Mockaa :
W3parenbcrBo FOpaiit, 2021. — 325 ¢. —
(Beicmiee oopazoBanue). — ISBN 978-5-
534-02598-9. — TekcT : 3JIeKTPOHHBIH //
O6pazoBarenpHas miaThopma KOpaiit
[caiiT]. —

URL.: https://urait.ru/bcode/468537

4. BpolnonHeHUe NPAKTUYECKUX 3aJaHUN
1-4

Kosanenko, 0. B. Undopmanmonto-
MTOMCKOBEIE cucTeMbl [ Tekct] : Yueo.-
Metoz. mocobue / FO. B. Kosanenko, T. A.
Cepruenko ; Owm. ropua. akaa. — Omck : Om.
opu. akaj., 2017. - 37 c.

CIIC «I"apanT»
N3yuenue
TEOPETUUYECKOTO
MaTepuana.
IToaroroBka x
3aHSITHIIM
CEMHHApPCKOro TUIA.
IToaroroBka k
KOHTPOJIbHOU paboTe
U TECTy

CamocrosiTensHOE
M3y4eHHUE BOIPOCOB IO
UCTOPHH U
MPAKTUIECKOMY
ucnons3zoBanuio CIIC
I'APAHT u npyrux
MIPaBOBBIX
MH(pOPMAIIMOHHO-
MTOUCKOBBIX CHCTEM.
PaGora ¢
WHTEPAKTUBHBIM
00yJaroImuM Kypcom
paboTHI C CHCTEMOM
'APAHT.

PaboTa ¢ oOyuarommm oHJIaiH KypcoM
cucremsl TAPAHT
http://edu.garant.ru/garant/learning/

1. UndopmanuoHHble  TEXHOJOTHMH B
IOpUJINYECKON  JIeATEIIbHOCTH yueO.
nmocooue / M. A. Exkumona, H. A. VIBaHOB ;
Owm. ropua. u-T. Omck : [6. m.], 2011. 130 c.
2. CnpaBo4HO-TIpaBoOBas cuctema [ 'apaHr :
METO/. YKa3aHWUsA K TPAKT. 3aHATHSAM 10
mucrurinae "MHPOopMaIMOHHO-TIOUCKOBBIE
cucreMbl" / OM. MOpHI. HH-T ; COCT.:
A. A. TlanesHoB [U ap.]. — Omck : [6. u.],
2007.-43 c.

3. MapopManMoHHbIE  TEXHOJIOTUHU B
IOPUINYECKON JEATETBLHOCTH | YYCOHUK ISt
By30B / I1. V. Ky3nenos [u ap.] ; mox oOmiei
penakmuen I1. V. Ky3nenosa. — 3-e¢ u3m.,
nepepad. u gomn. — Mockga : M3narenscTBo
KOpaiit, 2021. - 325 c¢. — (Bricuee
obpazoanmue). — ISBN 978-5-534-02598-9.
— Tekcr : anexTponHsIi / O0pa3oBarenbHas
miaTdopma FOpaiir [caiT]. -
URL.: https://urait.ru/bcode/468537

4. BpIlONHEHUE TMPAKTUYCCKUX 3aJaHUN
1-2

KoBanenko, 0. B. WadopmamnmonHo-
MIOMCKOBBIE CHCTeMBbI [TeKcT] VYueo.-
Meton. nocodue / FO. B. Kopanenko, T. A.
Cepruenko ; OM. opun. akaa. — Omck : Om.
opu. akan., 2017. —37 c.

Monayasb 2. JIokajJbHbIE U 1J100aJbHbIE KOMIIBIOTEPHbIE CeTH

N3yuenue
TEOPETUYECKOTO
Marepuaia.

CaMOCTOSTEIBHOE
H3y4deHue
BO3MOKHOCTEH

1. UudopmannoHHbIE  TEXHOJOTHH B
IOPUINYECKON  JIEATEILHOCTH yueO.
nmocooue / M. A. Exumona, H. A. IBaHOB ;



https://urait.ru/bcode/468537
http://edu.garant.ru/garant/learning/
https://urait.ru/bcode/468537

IToaroroBka x
3aHATUAM
CEMHUHApPCKOIo THUIA.
[ToaroroBka k Tecty

UCIOJIb30BAHUS
MH(POPMALIMOHHBIX
TEXHOJIOTUH B
FOPUANYECKOU
NesITeIbHOCTH U
o0pa3oBaHHH.
CamocrosiTenpHOE
M3y4eHHUe CIoCcoO0B U
TEXHOJOTUHN 3aIATHI
uHpopmanuy, B T. Y.
CaeneHui,
COCTaBJISIONINX
OXpaHsieMbl€ 3aKOHOM
TalHBL.
CamocrosiTenpHOE
W3YYCHHE 3HAUCHUS
nH(popMaluy Ha
MAaIIHHHBIX HOCUTEISX
U CETEBBIX
WH(pOPMaITMOHHBIX
pecypcax B
apOUTpaKHOM,
IPa)XXTaHCKOM U
YTOJIOBHOM TIPOIIECCE.

OM. ropun. wH-T. OmMck : [6. u.], 2011.
130 c.

2. UndopmarnmoHHble  TEXHOJIOTHH B
IOPUAMYECKON IEeATeIbHOCTH ;| YUYSOHUK /st
By30B / I1. Y. Ky3nenos [u ap.] ; mox oOmieit
penaknueit I1. V. Ky3nenosa. — 3-¢ u3n.,
nepepad. u gomn. — Mockga : M3narenscTBo
KOpaiit, 2021. - 325 c¢. — (Bricuee
obpazoanmue). — ISBN 978-5-534-02598-9.
— Tekcr : anexTponHsIi / O0pa3oBarenbHas
miaTdopma FOpaiit [caiT]. -
URL: https://urait.ru/bcode/468537

3. UudopmanmonHeie  TEXHOJOTUHU B
IOPUMYECKON JESTEIIbHOCTH | y4eOHUK U
MpakTUKyM ais By30oB / B. JI. Dnbkun [u
ap.] ; mox penakiueit B. /1. Dnpkuna. — 2-¢
u3a., mepepad. w gom. — MockBa
M3parenscrBo FOpaiit, 2021. — 472 ¢. -
(Bricmee oopazoBanue). — ISBN 978-5-534-

12733-1. — Tekcr AJICKTPOHHBIA //
OOpazoBarenpHast  miatpopma  FOpaiit
[caiiT]. -

URL: https://urait.ru/bcode/448203

Monayas 3. Padora ¢ nporpammamu M
Point)

S Office (MS Word, MS Excel, MS Power

MS Word. Uzyuenue
TEOPETUIECKOTO
MaTepuaa.
IToaroroBka k
3aHITHUSIM
CEMHHAPCKOT0 TUTIA.
IToaroroBka x
KOHTPOJILHOHM paboTe
U TECTY

CamocrosiTensHOE
W3YYCHHE Ha3HAuYCHUs
U (QYHKIIUHA TEKCTOBBIX
pPEIaKTOPOB "
TEKCTOBBIX
MIPOIIECCOPOB.
CamocrosiTenpHOE
M3YYCHHE Ha3HAuYCHUs
1 (QYHKIHI TEKCTOBOTO
nporueccopa MS Word.

1. Uudopmarnmonubie  TEXHOJOTUH B
IOPUMYECKON  JeSTeNbHOCTH yueo.
nocobue / M. A. Exkumona, H. A. lBanos ;
Owm. ropua. uH-T. OmMck : [0. u.], 2011.
130 c.

2. udopmalimoHHble  TEXHOJOTMH B
IOPHINYECKOI NIEATETPHOCTH @ Y4eOHUK U
npakTUKyMm Juisi By3oB / B. JI. Dnbkun [u
np.] ; moxn penakuuei B. JI. Dnpkuna. — 2-¢
u3a., mepepad. um gom. — MockBa
W3narensctBo [Opaiir, 2021. — 472 c. —
(Beicmee oOpasoBanue). — ISBN 978-5-
534-12733-1. — TekcT : 2JIEKTPOHHBIN //
OO6pazoBarenpHast  miatdopma  HOpaiit
[caiiT]. -
URL: https://urait.ru/bcode/448203
Brmmonaenue 3amaauii 1-3

3. PomanoBa, A. A. Mudopmatuka [Teker]
: yueb.-meton. mocodbue / A. A. Pomanosa ;
OwMm. ropua. akaa. — Omck : OM. 1opu. akaf.,
2015. - 142 c.

MS Power Point.
Nzyuenue
TEOPETUUYECKOTO
Marepuana.
IToaroroBska k

CaMocTOSTeIIbHOS
CO3JIaHUE PA3TUYHBIX
IIPE3EHTALMM 110

IPYTUM y4eOHBIM
JUCITUIUTAHAM C

1. UudopmannoHHbIE  TEXHOJOTHH B
IOPUMYCCKON  JCSITEILHOCTH yue0.
nocooue / M. A. Exumona, H. A. VBaHOB ;
OM. ropun. wH-T. OmMck : [0. u.], 2011.

130 c.



https://urait.ru/bcode/468537
https://urait.ru/bcode/448203
https://urait.ru/bcode/448203

3aHATHAM
CEMUHAPCKOT'o TUIIA.
IToaroroBka x
KOHTPOJILHOM paboTe
U TECTy

nomomnero MS Office
Power Point.
Koncynpranuu y
npernoaBaTes mo
OTACIbHBIM TEMaM
MOJTYJIA.

2. UndopmanmoHHble  TEXHOJOTHH B
IOPUNYECKON NEeSTEIbHOCTH © y4eOHUK U
NpakTUKyM ais By30B / B. JI. Dnbkun [u
ap.] ; mox penakuuei B. JI. DnpkuHa. — 2-¢
u3a., mepepad. u gom. — MockBa

M3parensctBo FOpaiit, 2021. — 472 ¢. -
(Beicmiee oopazoBanme). — ISBN 978-5-534-

12733-1. — Tekct AJICKTPOHHBIA //
O6pazoBarenpHas  1iargopma  FOpait
[caifT]. -

URL: https://urait.ru/bcode/448203

Brimonnenue 3aganus 1

3. Kosanenko, FO. B. OcHoBBl paboTsl B
Microsoft Office PowerPoint 2007 : yueOHo-
meToaudeckoe nocoodue / FO. B. KoBanenko.
— DnekTpoH. nanabie. — OMck : CuOupckuii
fopunuieckuii  yauepcuter, 2017. - 1
a51ekTpoH. ont. auck (CD-ROM).

MS Excel. U3yuenue
TEOPETHIECKOTO
MaTepuana.
IToaroroBka x
3aHATHIM
CEMHUHAPCKOT0 THUIIA.
IloaroroBka k
KOHTPOJIbHOU paboTe
U TECTY

CaMOCTOSTEIBHOE

U3ydeHHE Ha3HAUYCHHSA
U QYHKUIUN TaOJINIHBIX

peaaKTopoB
MIPOLIECCOPOB.
CaMocCTOITEIBHOE

n

M3YYCHHE Ha3HAuYCHUs
1 GYHKIHUHA TaOJIMIHOTO

nporteccopa MS Excel.

1. UadopManinoHHbIE  TEXHOJOTHH B
IOPUANYECKON  JeSITeNbHOCTH yueo.
nmocooue / M. A. Exumona, H. A. lIBaHOB ;
OM. ropun. wH-T. OmMck : [06. u.], 2011.
130 c.

2. Uadopmarnka u MaTeMaTuka : pas3zieln
"OcHoBbI THHOPMATUKU" : METOJI. YKA3aHUS
K TpakT. 3aHATUsAM 1o Teme "Taom.
nporieccop Excel" (mns 3ao0u.  dopmsr
0o0ydenwus) : crenuanbHOCTh 030501 / Om.
I0pUl. UH-T ; cocT. A. A. TlanbstHOB [1 Op.].
- Omck : [0. n.], 2006. - 69 c. ; 3,7 ycnos.
ney. 1. - BBK 32.81p30.

3. UndopmarnimonHple  TEXHOJIOTHU B
IOPUMYECKON NESTENLHOCTH | y4eOHUK U
mpakTUKyM it By3oB / B. JI. DnbkuH [u
np.] ; mox penakuuei B. JI. Dnpkuna. — 2-¢
u3a., mepepadb. u  gom. — MockBa
N3narensctBo IOpaiit, 2021. — 472 c. —
(Bricmee oopazoBanue). — ISBN 978-5-534-

12733-1. — Tekcr AJICKTPOHHBIA //
OOpazoBarenpHast  miatgopma  FOpaiit
[caiiT]. -

URL.: https://urait.ru/bcode/448203
Brmmonaenue 3amaauii 1-3

4. PomanoBa, A. A. Madopmaruka [Tekcr]
. yueb.-meton. mocodbue / A. A. Pomanosa ;
Owm. 1opu. akaa. — Omck : OM. 1opua. aka.,
2015.- 142 c.

[Toaroroska
KOHTPOJIbHOW pabOThI
0 TUCIUTUINHE

Metoanyeckre peKOMEHIaIUH 110 TOATOTOBKE KOHTPOJIEHOW PabOTHI

noctynHsl B CIIO

http://edu.omua.ru/mod/assign/view.php?id=21076



https://urait.ru/bcode/448203
https://urait.ru/bcode/448203
http://edu.omua.ru/mod/assign/view.php?id=21076

2.4. PexoMeHaAUM VISl OPraHU3AI UM KOHTAKTHOH padoTsl B JUOC

Peanuzanus o6pazoBaTenbHON MPOrpaMMbl ¢ IPUMEHEHUEM AJIEKTPOHHOTO 00Y4YEeHUS U

JUCTAaHIIMOHHBIX O6pa3OBaT€HBHBIX TEXHOJIOTUH HE npeaycMoTpCHa.

st oOydvaroruxcst opraHuzanus KoHTakTHoM pabotsl B DOUMOC yHuBepcurera

BO3MOJXHA B CJIICAYIOIIUX ClIydadx:

— IpHUKa3 peKTopa yHHUBepcuTeTa 00 OOYyYEeHHH HCKIIIOYUTENIBHO C HpPUMEHEHUEM
DJIGKTPOHHOTO OOYYEeHHUS M JUCTAHIIMOHHBIX O0Opa30BaTENbHBIX TEXHOJOTHH (B YCIOBHSIX

BO3HUKHOBEHHUSI UPE3BBIYANHBIX CUTYAIUH);

— 3a5BJICHUC 06yan0meroc;1 C IMPUIIOKCHUCM NOKYMCHTOB, IMOATBCPKAAOIIUX HAITUYNC

y HETO YBXXHUTEIbHOM MPUYHUHBI IMYHOTO OTCYTCTBHS HAa YUEOHBIX 3aHATHUSX.

3. TpebGoBaHusl K YCJOBUSM peau3alui MPOrpaMMbl TUCHHUILIHHBI
3.1. MaTepuajbHO-TEXHHYECKOE O0ecrieyeHne TN CHUITUHbI

Tun y4eOHbIX ayauTOpuii

Onucanue TpedGOBaHuii K 000py10BaAHHIO
ayJUTOPUM, TEXHHYECKUM CPeACTBAM
o0yueHust

YueOnast aynmutopus (A7 TPOBEICHUS
Y4E€OHBIX 3aHATHI JIEKIIMOHHOTO THTIA)

O6opynoBaHre M TEXHUYECKHUE CPEICTBA
oOydeHust (TIPOEKTOp, JKpaH, KOMITBIOTEP
(HOYyTOYK, HETTON, W T.I.), OECIPOBOTHOM

MyJbT-yKa3Ka, MUKPO(OH, YCUIIUTEINb
TPAHCISIUOHHBIH, KOJIOHKU
TPaHCISALUOHHbIE) c BO3MOXXHOCTBIO
MOAKITIOUEHUS K uH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «HTepHeTY,
AJIEKTPOHHOU UH(OpPMaIMOHHO-

00pa3oBaTeNbHON Cpejie YHUBEPCUTETA

VYueOHast aymuropust (Uisi TPOBEIACHHUS
Y4eOHBIX 3aHSITHH CEMHHAPCKOTO THIIA,
VISt OpraHu3aluu MPAKTUYECKON
MOAITOTOBKH, KOMITBIOTEPHBIHN KJIacc)

Criennanu3upoBaHHasi MeOeIb;
TexHuueckue cpeiacTBa OOYYCHHS IS
npeACTaBiICHUs ydyeOHON uHpOpMaIIu
OOJIBIIION ayAUTOPUH, B TOM YHCIIe HAOOP
JI€MOHCTPAITMOHHOTO o0opynoBaHUs
(TIpoeKTOp, 3KpaH, KOMIBIOTEP (HOYTOYK,
HETTONl W T..)) C BO3MOXXHOCTBIO
MOAKIIOYEHUS K HWH(DOpPMAIMOHHO-
TEJIEKOMMYHHKAITMOHHON CeTH
«HTEpHETY, AJIEKTPOHHO-
00pa3oBaTeNIbHOM Cpejie YHUBEPCUTETA;
KoMmmploTepHass TEXHHUKA: CHUCTEMHBIC
0JIOKH, MOHUTOPBI

[Tomernenust 1y1si CaMOCTOSATETLHON PaOOTHI

Cnenmanu3upoBaHHas MeOeb;
KommnbiorepHass TeXHHMKa C BO3MOKHOCTBIO
MOJIKJIIOUEHUS K uH(GOPMaIMOHHO-
TEJICKOMMYHUKALIMOHHOM ceTu «HTepHET» C
o0ecrieueHneM JI0CTyla B AJIEKTPOHHYIO
MH()OPMAIMOHHOOOPA30BATEIbHYIO  Cpely
YHUBEPCUTETA

3.2. YyeOHo-MeTOoANYECKOE 00ecneyeHne TUCIUILITHEI




3.2.1. Onucanue KOMIUIEKTA JTHLEH3MOHHOI0 M CBOOOIHO PacNpOCTPaHAEMOro
NPOrpaMMHOro odecrne4eHusi, B TOM 4HcJie 0Te4eCTBEHHOI0 IPOM3BOACTBA

— Microsoft Windows;

— Microsoft Office;

— Cucrema BUICOKOH(GEPEHITNHN CBS3H;

— SMART Learning Suite;

—  DiekTpoHHO-OGnGMoTeunas cucrema DBC FOPAWT https://urait.ru/

3.2.2. llepeyeHb JuTepaTypbl, HEOOXOAMMO¥ JJI1 OCBOEHU S JUCUMUIJIMHbBI

1. VuadopmanuoHHbIe TEXHOJIOTHH B IOPUAMUECKON NEATEIBHOCTH | YUEOHUK U MPAKTUKYM
1uist By30B / B. JI. Onbkun [u ap.] ; mox penakiueit B. [I. DnpkuHa. — 2-e u3n., nepepad. u gom. —
Mocksa : U3marensctBo FOpaiit, 2021. — 472 c. — (Beicmee o6pa3zoBanne). — ISBN 978-5-534-
12733-1. — Tekcr : osnekrponHsld // OOpaszoBatenbHast 1iarpopma IOpaiiT [caift]. —
URL: https://urait.ru/bcode/448203

2. WudopMaiiioHHbIC TEXHOJOTHH B IOPUANYCCKON MESTEIbHOCTH : Y4eOHHK s By30B /
I1. V. Ky3uenoB [u np.] ; mox obmeli pegakuueti I1. Y. Ky3nenosa. — 3-¢ u3j., mepepad. u 101, —
Mocksa : U3marensctBo FOpaiit, 2021. — 325 c. — (Bricmee o6pa3zoBanne). — ISBN 978-5-534-
02598-9. — Tekcr : snexktponHblii // OOpasoBarenbHas mnatrgopma FOpait [caiiT]. -
URL: https://urait.ru/bcode/468537

3. HMHdopmanmoHHbIe TEXHOJIOTUU B IOPUINYECKOHN JEATENbHOCTH : yued. mocodue / M. A.
Exumona, H. A. BanoB ; Om. ropua. ua-T. Omck : [6. u.], 2011. 130 c.

4. Kopanenko, 0. B. HUudpopmanmnonHo-nouckossie cucremsl [Teker] : Yueb.-meron.
nocobue / FO. B. KoBanenko, T. A. Cepruenko ; OM. topun. akam. — OMmck : OM. 1opua. akaj.,
2017.-37c.

5. PomanoBa, A. A. Undopmartuka [Tekcr] : yue6.-meton. mocobue / A. A. Pomanosa ; Owm.
opu. akaa. — Omck : OM. ropuf. akan., 2015. — 142 c.

6. Nudopmaruka m marematuka : pazaen "OCHOBBI MHPOPMATUKHU'" : METOJ. YKa3aHUs K
npakT. 3aHATHAM 1o Teme "Tabm. mpomeccop Excel" (mis 3aou. ¢opmer oOyuyeHus) :
crerranbHOCTh 030501 / OM. ropua. uH-T ; coct. A. A. [TanbsHOB [1 11p.]. - OMck : [6. n.], 2006.
- 69 c. ; 3,7 ycnos. nieu. 1. - BBK 32.81p30

7. CnpaBounas mpaBoBas cuctema "Koncynerantllmroc" [Tekcer] : MeTon. yka3. K IpaxT.
3aHATHUAM 10 HH(OPMATHKE JUISI 3KOH. crienuanbHoctelt / OM. ropu. uH-T ; cocT.: A. A. [lanbsHoB,
M. A. EkumoBa, O. A. lllermaneBa. — Omck :[0. u.], 2008. — 69 c.

8. CmpaBouHo-mipaBoBasi cucreMa [‘apaHT : METOJ. yKa3aHUsS K MPaAKT. 3aHITHIM IO
mucturinae  "MHbopmarnmonHo-monckoBele  cucteMbl' /  OM. IOpuUA. HWH-T ; COCT.:
A. A. ManbstHOB [11 Ap.]. — OmMck : [6. ], 2007. — 43 c.

9. Kosanenko, H0. B. OcnoBbl pabotel B Microsoft Office PowerPoint 2007 : y4eOHO-
meroauyeckoe mocodue / HO. B. Kopanenko. — DnexTpoH. manubele. — Omck : Cubupckuii
ropuandeckuii yausepeutet, 2017. — 1 axextpon. ont. guck (CD-ROM).

3.2.3. IlepevyeHb UCIOJIB3YEeMbIX COBPEMEHHBIX NPOJeCcCHOHAIbHBIX 0a3 TaHHBIX U
HHG(OPMANMOHHBIX CIPABOYHBIX MPABOBbIX CHCTEM

— cmpaBouHas npaBoas cuctema «Koncynbrantllimocy;
— cIpaBoyHas mpaBoBas cuctema «I apaHry.

4. OueHKa pe3y/JbTATOB OCBOCHHS JUCIHUIIMHBI
4.1. Tekymuii KOHTPOJIb yCIIeBA€MOCTH
4.1.1. Opranu3anus TeKyumero KOHTPoJIs yCIeBaeMOCTH


https://urait.ru/
https://urait.ru/bcode/448203
https://urait.ru/bcode/468537

Texymmii KOHTPOJIb YCIIEBAEMOCTH (B TOM YHCIe pyOeKHBI KOHTPOJIb) 00ECIIeYHBAET
OLICHMBAHHE XO0/la OCBOEHUS IUCLUIUIMHBI M BKJIKOYaeT B ce0sl YCTHBIM OIPOC, BBINOJIHEHHE
NPaKTUYECKUX 3aJaHUl, TECTHUPOBAHUE U BBHIMOJIHEHHE KOHTPOJBHBIX paboT (pyOeKHBIN
KOHTpOJb). [Ipr ocBOGHMM IUCHUIIIMHBI B O4YHON (hopMe HCIosb3yeTcs OalabHO-pEHTHHIOBAs
cHUCTeMa, KpUTEPUU OLEHUBAHMA KaXKAOTO BHUAA TEKYLIEr0 KOHTPOJIA MpPEICTaBICHBI B
TEXHOJIOTUYECKOM KapTe NUCUUIUIUHEI (TIPUII0KEHUE).

4.1.2. Opranusanus Texkymero KourpoJs B JUO0C

ANCTAHIITNOHHBIX O6P330BaTeJIBHBIX TeXHOJOTul He IIpeayCMOTp€E€HA.

g obydaromuxcs opraHu3anus Tekyuero koHTposust 8 DM1OC
YHUBEpPCHUTEeTa BO3MOXKHA B CIeAyIOMUX CIydasax:

- IIpUKa3 peKTopa yHUBEepCHTeTa 00 00yUYeHUH HCKIIOYUTEIBHO C IPUMEHEeHHeM
3JI€KTPOHHOTO O0yYeHUs U NUCTAHIMOHHBIX 00pa30BaTEeJIbHBIX TEXHOJOTUH (B yCIOBHAX
BO3HUKHOBEHUS YPE3BBIYANHBIX CUTYaLUH);

- 3agBJIeHHe OOydaloulerocs C INPHUJIOXKEHUEM JOKYMEHTOB, IIOATBEPKAAIOUIUX
HaJIMYHe y Hero yBaXXUTEIbHOU IIPUYNHBI IMYHOTO OTCYTCTBUA Ha YU4eOHBIX 3aHATHAX.

4.2. llpoMe:kyTOYHASI aTTeCTALMSA 00y4AKOIIMXCSH
4.2.1. Opranuszanusi NPOMeKyTOUYHOI aTTecTalHs 00yYAKIIUXCS

[IpomexyTouHas arTecTanus 00y4Jarommxcs Mo TUCIUIUIMHE TPOBOIUTCS B (hopMe 3aueTa
U o0ecreynBaeT OICHMBAHUE pE3YJIbTaTOB OOYYECHHS M0 AMCUUIUIMHE B COOTBETCTBUU C
KOMIETEHIUSIMH, YCTAHOBJICHHBIMU 00Pa30BaTeIbHOM IPOTrPaMMOii.

[IpomexxyTounasi arTectanuss OOy4YarOIIMXCS MTPOBOJUTCS HAa OCHOBE Ha OCHOBE
MPAKTUYECKOT O 3aJaHusl.

OneHuBanue pe3yinbTaToB OOyuYeHHs] MO AUCHUIUIMHE (YPOBHSA C(OPMHPOBAHHOCTH
KOMIETEHIIUI ) TPOBOAUTCS HA OCHOBE CIEAYIOIIUX KPUTEPHUEB:

Kon
NHauKaTopbl 10CTHKEHUS
OuneHka | KOMIeETeH- . Kpurepun oueHuBanust
- KOMIIeTeHI U 10 THCHMIIINHE
3adTeHo OIIK-9 HOIIK-9.1. Ha3piBaet ocHOBHBIE | CTyneHT 3HaeT TpeOOBaHUS
MCTOYHMKHM MOJYyYCHUS IPAaBOBOK | 3aKOHOJATENILCTBA 00
nH(pOpMauu, B TOM YHCIIC nH(pOpMaAITMOHHOM
CIELMANM3UPOBAHHBIC TIPABOBBIE | OE30MACHOCTH, UCTOYHUKHU
cucteMsbl (0a3pl JaHHBIX ). MOJTYYCHUS TTPaBOBOM
NOIIK-9.2. Vicrionk3yeT MeToabl | WH(OpMAIMH, OCHOBBI
U CpeJCTBa MOUCKa, MH(GOPMaLIMOHHON U
cucTeMaTH3aluu 1 00paboTKu oubnuorpaduueckon
nH(pOopMaLNH. KYJIBTYpPbI; CHCTEMBbI
NOIIK-9.3. PaGoraer ¢ opranu3zaium coopa,
KOMITHIOTEPOM KaK CPEJCTBOM 00paboTKH U aHAIH3a
yIpaBieHus: HHPOpMaLUEH. CTaTUCTUYECKON
nH(}OpMaIy MpaBoOBOTO




[1K-4

NIIK-4.1. OnuceiBaet
dopmupoBaHue 00pa3oBaTEILHOM
cpenbl 00pa3oBaTeIbLHOM
OpraHH3aIH.

HIIK -4.2. Vcnonb3yer
COBpeMEeHHBIE NH()OPMAIIMOHHO-
KOMMYHHUKATHUBHBIE TEXHOJIOTUH
JUISL peIlieHus 3aa49
npodecCuoHAITBHOU
NeSITEIbHOCTH.

HIIK -4.3. Opranusyer
3JIEKTPOHHO-MH(POPMALMOHHYIO
o0pa3oBaTenbHYIO Cpeay

B COOTBETCTBUU C PEIIAEMbIMHU
3aJla4yamMu

XapakTepa B opraHax
POKYpaTyphl;, yMEET peliath
CTaHJApTHBIC 3a/1a4YH
npohecCHOHATBLHOM
NeSITeITbHOCTH C
PUMEHCHUEM
nH(pOpMaIMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHI U y4ETOM
OCHOBHBIX TPeOOBaHUI
nH(}pOpMaITMOHHOM
0e30I1aCHOCTH; BIIAJICET
OCHOBHBIMH METOJIAMH,
croco0amu U CpeACTBaMU
MIOJTyYCHUsI, XpaHEHUS,

npogeccuoHaTbHON nepepaboTKu HHPOPMALIUH C
JESITeTbHOCTH. MIOMOTIBIO IPUKITATHBIX
KOMIIBIOTEPHBIX MPOTPAMM;
criocodamu paboThI ¢
nHpopmanuen B rio0aabHbIX
KOMIIBIOTEPHBIX CETSX,
HaBbIKaMU 000O0IIeHUS U
VYK-4 NYK-4.1. Bnaneer Hopmamu N
aHaJIM3a CTaTUCTUIECKOU
COBPEMEHHOTO PYCCKOTO
UHQPOpPMAIINN; HABBIKAMHU
JTUTEPATyPHOTO SI3bIKA TIPU €TO
paboThI C COBPEMEHHBIMHU
WCTIOJIb30BAHUU B KQUECTBE
ABTOMATH3UPOBAHHBIMH
rOCyIapCTBEHHOTO SI3bIKA
L KOMIUIEKCaMH JIJISl PEIICHHUS
Poccuiickoid deacpanu. po)eCCHOHANIBHBIX 3a]1a4
NYK-4.2. Bnageer ocHoBamu P '
. CTyaeHT yCBOMII BECh
JeTTOBON KOMMYHHKAIIHH. DOrDAMMHLL MATEDHA
NYK-4.6. Hcnonp3yer Porp puat,
. | CIIpaBWIICS C IPAKTHYECKUM
HABBIKU OCYIIECTBICHUS JETOBON
KOMMYHHKALIH B YCTHOM 1 3aJJaHAEM, BBITIOJTHHB BEPHO
yHiar y ot 50% no 100% 3ananus, B
NUCHMEHHON (hopMax Ha
OCTJIbHBIX 33/IaHUSX,
TOCYJapCTBECHHOM SI3BIKE
o BO3MOXKHO, JIOITyCKaeT
Poccuiickoit @enepanuu.
HECYIIECTBCHHBIC
HETOYHOCTU U MOXKET
UCTIPABUTh IO YKA3aHUIO
MpernoaaBarens, yMeeT
000CHOBATH MPUHATOE
pelieHue.
He 3aureno OIIK-9 NOIIK-9.1. Ha3wiBaet ocHOBHBIE | CTYACHT HE 3HAET

WCTOYHUKH MOTYICHHUS IPABOBOU
uHpOpMalNH, B TOM YHCIIE
CTICIMATM3UPOBAHHBIC TIPABOBBIE
cucTeMbl (0a3bl TaHHBIX).
NOIIK-9.2. cnonb3yeT METOIbI
U CpeJCTBA MOUCKA,
CUCTEMaTH3aIuu U 00paboTKH
nHpopManuu.

TpeOOBaHUS
3aKOHOJATENLCTBA 00
nH(}OpMaAITMOHHOM
0€30MMacHOCTH, UCTOYHUKHU
MOJTYy4YEHHS TTPABOBOM
uH(OpPMAIIUU, OCHOBBI
nH(pOpPMAITMOHHOHN 1
o6ubmmorpaduueckon




NOIIK-9.3. Pabotaer ¢
KOMITBIOTEPOM KaK CPEJCTBOM
yrpasieHus: nHopmarme.

[1K-4

NIIK-4.1. OnuceiBaet
dopmupoBaHue 00pa3oBaTEILHON
cpenbl 00pa3oBaTeIbLHOM
OpraHH3aIH.

HIIK -4.2. Vcnonb3yer
COBpeMEeHHBIE HH()OPMAIIMOHHO-
KOMMYHHKATHUBHBIE TEXHOJIOTUH
JUISL peIlieHus 3a1a49
npodecCuoHAITBHOU
NeSITEIbHOCTH.

HIIK -4.3. Opranusyer
3JIEKTPOHHO-MH(POPMALMOHHYIO
o0pa3oBaTenbHYIO Cpeay

B COOTBETCTBUU C PEIIAEMbIMHU
3a/la4yaMu

npodeccroHanbHOM
NeSITeIbHOCTH.

YK-4

NyK-4.1. Bnaneer Hopmamu
COBPEMEHHOTO PYCCKOTO
JUTEPATypPHOTO SI3bIKA MPU €T
HCIIOIL30BaHUHN B KQUECTBE
rocyJapCTBEHHOTO SI3bIKa
Poccuiickoit @enepanuu.
NYK-4.2. Brnaneer ocHoBaMu
JIEJI0BOM KOMMYHUKAIIUH.
NYK-4.6. Ucnonszyer
HaBBIKHM OCYIIECTBJICHHS JETIOBOM
KOMMYHHKAITUU B YCTHOU U
MUCbMEHHOM opMax Ha
roCyJapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu.

KYJIBTYpPbI; CHCTEMBbI
opranu3zaium coopa,
00paboTKH U aHAIH3a
CTaTUCTUYECKOU
nH(OpMaIUK IPaBOBOTO
XapakTepa B OpraHax
MPOKYpPATyphl; HE YMEET
peniath CTaHAapTHBIC 337291
npodeCcCHOHATbHON
JeSITeIbHOCTH C
MPUMEHEHUEM
UH(POPMALIMOHHO-
KOMMYHHKAI[MOHHBIX
TEXHOJIOTHI U Y4ETOM
OCHOBHBIX TPEOOBaHHI
UH(POPMALIMOHHOM
0€30MMacCHOCTH; HE BIIAJEET
OCHOBHBIMH METOJIaMH,
croco0amu U CpeACTBaMuU
MOJTyYEHUsl, XpaHEeHHUS,
nepepaboTKu HHPOPMALIUH C
MOMOIIbIO TPUKIIATHBIX
KOMIIBIOTEPHBIX MPOTPAMM;
crioco0aMu paboTHI €
uH(opManueil B r1o0anbHbIX
KOMITBIOTEPHBIX CETSX;
HaBBIKAMHU 0000IIEHUS U
aHaJIM3a CTaTUCTUYECKOU
uH(pOpMAaLIUK; HABBIKAMHU
paboThI C COBpEMEHHBIMHU
ABTOMATU3UPOBAHHBIMH
KOMIUIEKCaMH ISl pEIICHHUS
npo(hecCHOHANBHBIX 3a]1a4.
CTylleHT HE yCBOMI
OO0JIBIIYIO YaCTh
IPOrpaMMHOT0 MaTepHaiia,
HE CIIPABUJICS C
MPAKTUYECKUM 3a/IaHUEM,
BhITOJHUB 10 50% 3ananus u
JOTTYCTHB HECKOJIBKO TPyOBIX
OIIMOOK MPH €T
BBITNIOJTHEHHH.

4.2.2. Bonpocsl K 3a4eTy

1. MHudopmaruzanus oOIECTBA U IOPUIUUECKON IS TEITbHOCTH.
2. MWudopmarnus u ee cBoiCTBA.

3. HWudopmanmonusle mporecchl ¥ HUHGOPMAIMOHHBIE TEXHOJIOTHH:

Kiaccuukanms.

IIOHATUE H

4.  OcCHOBBI rOCY/IapCTBEHHON MOJUTHUKH B 001aCTH MH(OPMATH3AIHH.



5. Ipunuunsl GyHKIHMOHUPOBAHUS LU(GPOBBIX BBIYUCIUTEIbHBIX MalIMH. J[BOMYHAs,
BOCbMEPHUYHAsI U IIECTHAIATEPUYHAs CUCTEMbI HCUMCICHHs. BUThl 1 GaiiThI.

6. Iloxonenus u Bunsl OBM. Mcropus pa3BUTHS BBIYUCIUTEIBHON TEXHUKH.

7. CocraB, Ha3HauU€HHE U KPATKas XapaKTEpUCTHUKA allllapaTHBIX CPEICTB KOMIIbIOTEpPA.

8. ¥YcrpoiicTBa BBOJa U BEIBOJA HH(OPMAIIHH.

9. OnmnepanuonHsle cucteMbl. CeTeBble ONEpallMOHHbIE CUCTEMBI.

10. KommnbroTepHble BUPYCHI, Kiaccudukanus. AHTUBUpYCHas podmiakTuka. CrocoOsl
00pBOBI C BUpyCaMH.

11. CnpaBouHO-TIpaBOBbIE cUcTEMBL. IcTOpUS BOZHUKHOBEHUS.

12. Ocnogubie Buab! noucka napopmanmu B CIIC «KoncynsrantlImtocy, CITC
«l"apaHT».

13. Pabora ¢ kaproukoii noucka B CIIC «KoncynprantIlinrocy, MOUCk Mo peKBU3UTaM B
CIIC «I"apaHT».

14. TIpumenenue mpaBoBoro HaBuratopa B CIIC «Koucymnprantllnrocy, mouck mo
cutyaunuu B CIIC «I"apaHT».

15. Coxpanenne pesynbTaToB norcka B CIIC «Koncynprantllntocy, CIIC «I"apanTy.

16. Pabota co cnuckom gokymeHToB B CIIC «Koncynbrantllmtocy, CIIC «"apanT».

17. Pab6ora ¢ nokymentom B CIIC «Koncynsrantllmtocy, CIIC «I"apaHT.

18. Ilpuknaaneie nporpamMmsl. [TakeTsl 0UCHBIX TpOrpamMm.

19. Hcnonb3oBaHue TEKCTOBBIX PEIAKTOPOB M TEKCTOBBIX MPOLECCOPOB Ul CO3JaHUS U
00paboTKH (hailyIoB SJEKTPOHHBIX JTOKYMEHTOB.

20. Cozpmanuie MHTEPAaKTUBHOM MPE3EHTAIHH.

21. Vcnonp3oBaHue TaOJMYHBIX MPOLIECCOPOB /IS TPOBEACHUS BBIYMCICHUN C JAHHBIMH.

22. B0O3MOXXHOCTH HCIIOIB30BaHUS PA3JIMYHBIX CIIYKO (MPOTOKO0JIOB) ceTn HTEepHET 1y1st
IOPUIMYECKOI MPaKTUKK Ha npuMepe ['ocynapcTBeHHON aBTomMaruzupoBanHoi cuctemsl (I'AC)
«ITpaBocymue».

23. Metoap! 3amuThl HHPOPMALMU OT HECAHKIMOHUPOBAHHOTO jaoctyna. ObecneueHus
KOH()HICHIIMAIIBHOCTH U IIEJIOCTHOCTH WH(OPMAITHH.

4.2.3. TunoBble 3a1aHUsI K 324eTy

1. C wucnons3oBanuem CIIC «Koncynprantllmtoc» HaiiauTe oOpaszerr 3asBICHHUS O
CaMOOTBOJZIE CEKpeTaps CyAeOHOro 3acelaHus M IOCTaBbTe HAa HeM 3akiajaky. CKpUHIIOT
coxpanute B (aitnr «3aueTy.

2. C wucnons3zoBanueM CIIC «Koncynprantlliorocy ompenenure, KakoBa BeTUYHMHA
MPOKUTOYHOTO MUHUMYMa Ha Ayiny HacesneHus s nereit Ha 01.02.2011 r. u Ha cerogHAIIHIOI0
nary.

3. C ucnonpzoBanuem CIIC «["apant» HaiiauTe 3aKoH «O0 oO6pa3oBanun». CBeICHUS O
JaTe U3AaHUs ITOTO JOKYMEHTa COXpaHUTE B (ailll ¢ uMeHeM «3adeT». B TekcTe maHHOro 3aKoHa
HaiauTe HH(HOPMAITUIO O TOM, BO CKOJIBKO JIET peOCHKa MPUHUMAIOT B TIEPBBIN KJIaCC, COXPAHUTE
ee B ailsl ¢ uMeHeM «3aueT.

4. C wucnonp3oBanueM CIIC «["apaHT» HalaUTe CTaThl0 CEMEWHOrO KOJEKCa,
OTIPEICTISIONIYI0 OTBETCTBEHHOCTh 32 HECBOCBPEMEHHYIO yILUIATy anuMeHToB. MHpopMmaruio 00
YKa3aHHON OTBETCTBEHHOCTH coxXpaHuTe B (aitnm «3auer». [locTpoiiTe CNHMCOK TOKYMEHTOB,
CCBHUIAIOIIMXCS HA JAHHYIO CTaThIO.

5. C nomompio oxuoit u3 CIIC HaiiauTe OTBET Ha BOIPOC: HYKHO JIM HCIOJIB30BaTh
KAacCOBBIM anmapar Mpu TOProBiie razeTamMu U xypHaiaMmu? OTBET IOJDKEH CO/IEPkKATh CChUIKY Ha
HOPMAaTHUBHBIN JOKYMEHT, MOATBEPKIAFOIIUNA OTBET.

6. B TekcTOBOM JOKyMEHTE CO3/aiiTe HOBBI CTHIIh C UMEHEM «3aueT» Ha OCHOBE CTHIIS
3aronoBok 1 co cienyromumu napamerpamu: mpudt Arial, pazmep mpudta — 14, et mpudra
— 3CJICHBIM.



7. B TEeKCTOBOM [OKYMEHTE CO3[aiiTe TaOmUIly M3 TpeX CTPOK U MSATH CTOJIOIOB C
mUpuHONU cToNONOB 3,5 cM. OOBEIUHUTH TIEPBbIC TP W BTOPHIE JBE SIUCUKU TEPBOM CTPOKHU
Tabmuipl. BBectn B 00pa3zoBaBIInecs, B pe3yibTaTe 0ObeAMHEHUS, IBE SUCHKU MEPBON CTPOKH
tabmuiel 3arojoBku: «d. U. O.» u «YCTAHOBOYHLIE JIAHHBIE». Brectu B siueiiku BTOpoii
CTpoku Tabmuirel 3arooBku: Gamumnus, Ums, OtyectBo, Jlara poxaenus, MecTto xutenbcTBa. B
COOTBETCTBYIOIIME STYEHKHU TPEeThel CTPOKU TabIUIbl BBECTH JaHHbIE aBTOpa Ta0nuibl. [ Bcex
syeek wpu@dt — Times New Roman, pazmep — 12 myHKTOB, BBIpaBHUBaHUE 110 LEHTPY. J1st ssueex
MEePBOI CTPOKU TAOJIMIIB YCTAHOBUTH IIBET (DOHA — SIPKO-3€JICHBIH, IBET MmIpU(Ta — THIOBBIN. J{7s
sTYEeK BTOPOM CTPOKHM TAaOIUIIBI IIBET (POHA — HKEITHIH, IIBET MpUQTa — CHHUNA. [ ssueek TpeTheit
CTPOKH TaOJUIIBI IBET (JOHA — OMPIO30BHIH, IBET MIpU(pTa — KpacHBIN. J1J11 0OpaMieHusT TaOIUIIBI
CHapyXH YCTAaHOBUTH TOJIIMHY JIMHUU 2,25 TyHKTA, UIst oOpamienus BHYTpH 0,75 myHKTA.

8. B ceru UntepHer (Hanpumep, Ha caiite WWW.QKS.ru) Haiiante nHOOPMALIMIO O YUCITE
MPECTYIUICHUH, CBS3aHHBIX C HE3aKOHHBIM OOOPOTOM HAPKOTHKOB WM YHCIE MPECTYIUICHUI,
COBEPIIICHHBIX HECOBEPIICHHOJETHUMHU U TipH X coydacTuu ¢ 2000 r. mo 2014 r. Odopmure ux
B BUJIe Ta0nwuIbl B TabamaHoM mporeccope MS Excel, moctpotite rpaduk.

4.2.4. Opranu3auusi NpoMesKyTO4HOI aTTecTauus odyqarwummxes B IUOC

Peanuzanus oOpa3oBaTenbHON MPOrpaMMbl ¢ IPUMEHEHHUEM SJIEKTPOHHOTO OO0Y4eHUs U
JUCTAaHIIMOHHBIX 00pa30BaTEJIbHBIX TEXHOJIOIUH HE MTPEyCMOTPEHA.

s oOyyaromuxcst opranu3zanus npomexxyrounoi arrecranuu B DMMOC yHuBepcurera
BO3MO>KHA B CJIEIYIOIINX CIIydasx:

— TIpUKa3 peKkTopa YyHHUBepcuTeTa 00 OOY4YEHUM HCKIIOYHUTENBHO C IPUMEHEHHEM
JIEKTPOHHOTO 00YyYEHHs M IUCTAaHLIMOHHBIX 00Pa30BaTE/IbHBIX TEXHOJIOTHH (B YCIOBUAX
BO3HUKHOBCHHUSI UPE3BBIYANHBIX CUTYAIUH);

— 3asBJICHUE OOYYaIOIIErocs C MPUIIOKEHUEM JIOKYMEHTOB, MOATBEPKIAIOIUX HAIUYUE Y
HEro yBa)XKUTEJIbHOM MPUYMHBI IMYHOTO OTCYTCTBUS Ha YUEOHBIX 3aHATHIX.


http://www.gks.ru/

IIpenonasarens:

JlucuunimHa:

Hamnpasnenue noaroToBku:

TexHosiornueckas KapTa IUCHHUIIIHHBI
(a5t ouHO¥ popMBbI 00yUeHHsT)

[Tpunoxenue 1

bypnenbsnas FO. A., KaHIUIAT MEAArOrHYECKUX HAYK

WnpopmanoHHbIe TEXHOJIOTUHU B
npodeccHoHaIbHON AATETLHOCTH
44.03.01 INenarornyeckoe oOpa3oBaHHe

Kanudukarms: OakanaBp
Hamnpasnennocts (mpoduis): Ucropus
Cpok o0yueHus: 4 rona
Kypc: 4 Cemectp: 8
KonnyecTBo yacos: 108

3aHSTHS JIEKIIMOHHOTO TUTIA 12

3aHTHSI CEMUHAPCKOro TUIIA 22

CPC 74
dopma MPOMEKYTOUHOMU
aTTEeCTallUU: 3aueT

Buasl koHTpOIIS MaxkcumansHoe
KOJIMYECTBO
OaJIIoB
Texymuii KOHTPOJIb 30
PyOexHbII KOHTPOJIb 30
[TpomexxyTouHast aTTecTarus 40
HToro no aucunninHe: 100
MakcumaiibHOE
Buap! yueOHOI 1esITeIbHOCTH CTYACHTOB KOJINYECTBO
OaJIIoB

MoayJas 1. «CnpaBo4HbIe MPABOBbIE CHCTEMbI» 22
Texyummii KOHTPOJIb (He BKJII0Yasi NOCELeHNe) 12
[IpakTuueckoe 3ananue 1 2
[IpakTH4ecKoe 3amaHue 2 2
I[TpakTHYecKOE 3a1aHue 3 2
I[IpakTuueckoe 3ananue 4 2
I[TpakTuueckoe 3amanue 5 2
I[TpakTHYecKOE 3a1aHKeE 6 2
Py0e:xHbINi KOHTPOJIb 10
[IpakTuueckoe 3aganue 7 5
Bomnpock! k TeCTOBBIM 3a1aHusAM 1 5
Moayas 2. «JlokajdbHbIE U I7100271bHbIe KOMIIBIOTEPHbIE CETH» 14
Texkyuuii KOHTPOJIb (He BKJIIOYasi MOCeNleHne) 4
[IpakTuueckoe 3ananue 8 2
[IpakTnueckoe 3aganue 9 2

Py0e:xHbIli KOHTPOJIb

10




Bormnpocsl k TecTOBBIM 3a1aHUsIM 2

Monyab 3. «Pa6orta ¢ nporpammamu MS Office (MS Word, MS Excel,
MS Power Point)»

Texkyumuii KOHTPOJIb (He BKJIIOYasi MOCeNleHne)

[IpakTuueckoe 3aganue 10

[IpakTuueckoe 3ananue 11

[IpakTnueckoe 3ananue 12

[IpakTnueckoe 3ananue 13

[IpakTnueckoe 3ananue 14

[IpakTnueckoe 3aganue 15

[IpakTnueckoe 3ananue 16

PyGe:xHblii KOHTPOJIb

[IpakTnueckoe 3aganue 17

Bomnpock! k TeCTOBBIM 3a1aHUSAM 3

IIpomeskyTOUHAs aTTecTAUMS

3aueT

JonoJHUTebHBbIE 0A/UIBI 32 BBICOKYIO KYJIbTYPY YUeOHOM
AesITeJIbHOCTH

AxTuBHas paboTa Ha 3aHATUAX, YYACTHE B MEPOIIPHUATUAX Kadeapsl,
MMEIOIIKX OTHOLIEHUE K JUCLHUIIINHE

KpnTepnn OIICHUBAHUA KAKI0I'0 BUAA J€ATECJIBbHOCTH:

IIpakTnyeckoe 3ananue 1, 2,3, 4,5, 6, 8,9,10, 11, 12, 13, 14, 15, 16

Kpurepun

basl

MpaBWIbHO BBIOIHEHO OT 50%-100% 3amanus

NnpaBUIIbHO BhIMOJIHEHO OT 0%-50% 3aganus

IIpakTnyeckoe 3axanue 7, 17

Kpurepun

basl

npaBUILHO BIMOMHEHO OT 80%-100% 3amanus

MPaBWIBHO BBITOIHEHO 0T 60%-80% 3amanust

NpaBUIIbHO BeIMOJIHEHO OT 40%-60% 3amanus

MPaBWIBHO BBITOIHEHO OT 20%-40% 3amanust

MPaBWIBHO BBITOIHEHO OT 10%-20% 3ananus

3aaHHEC BBIIIOJIHEHO HEBEPHO

O |IRrINIW|A IO

Bomnpocek! k TecToBbIM 3ag1aHusam 1, 3

Kpurepun

bael

MPOLIEHT NMPaBWIBbHBIX 0TBETOB OT 80% 10 100%

MPOLIEHT NMPaBWIBHBIX 0TBETOB OT 60% 10 80%

IPOLIEHT NpaBUIIbHBIX 0TBETOB 0T 40% 1o 60%

IPOLIEHT NPaBUIIbHBIX 0TBETOB 0T 20% 1o 40%

MPOLIEHT NMPaBWIBbHBIX 0TBETOB OT 10% 10 20%

IPOLIEHT NMPaBUIIbHBIX OTBETOB 10 10%

O |IRrINIW|A IO

Bonpocekl K TeCTOBBIM 3aJaHUSAM 2

Kpurepun

bael




IPOLEHT NMpaBUiIbHBIX 0TBETOB OT 80% 1o 100%

IIPOLIEHT NPaBUIIbHBIX 0TBETOB OT 60% 1o 80%

MPOLIEHT NMPaBWIBbHBIX 0TBETOB OT 40% 10 60%

MPOLIEHT NMPaBWIBbHBIX 0TBETOB OT 20% 10 40%

MPOLIEHT NMPaBWIBbHBIX 0TBETOB OT 10% 10 20%

IPOLIEHT MPaBUIIbHBIX OTBETOB 10 10%

O |k~ O |00

3auer

Kpurepun

baniner

CryneHT 3HaeT TpeOOBaHMSA 3aKOHOJATENIbCTBA 00 HMH(POPMALMOHHON
0€30MacHOCTH, UCTOYHUKHU MOJy4eHHUS MPaBOBOW HH(OpPMAIMH, OCHOBBI
UHPOPMALIMOHHOM W OuOnuorpaguyeckod  KyJIbTYypbl,  CHCTEMBI
opraHu3aruu coopa, o0paboTKH M aHaM3a CTATUCTUYECKON MH(POPMAINH
IPaBOBOIO XapakTepa B OpraHax HpOKypaTypbl; YMeeT peuarb
CTaHJapTHBIE 3a/1a4i MPO(ECCUOHATBLHON EATENbHOCTH C MPUMEHEHHEM
UH(POPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUH M Y4€TOM OCHOBHBIX
TpeboBaHuii WH(POPMAITMOHHON OE30MaCHOCTH; BIAJCET OCHOBHBIMH
METOaMH, CII0COO0aMU M CPEJCTBAMU TOJTYUCHUS, XPAHEHUS, IEpepadOTKU
uH(pOpMallMd C TIOMOIIbIO TMPUKIAIHBIX KOMIIBIOTEPHBIX IPOrpaMM;
crioco0amu paboThl ¢ MH(OpMAaIHel B TI00aTbHBIX KOMIBIOTEPHBIX CETSIX;
HaBBIKAMH OOOOIICHUS W aHalnM3a CTAaTUCTUYECKONW HHQpOpMaIuy,
HaBbIKAMU  pabOTBl €  COBPEMEHHBIMH  aBTOMAaTH3HPOBAHHBIMU
KOMIUIEKCaMH ISl peieHust podeccruoHalbHbIX 3a/1a4.

CryneHT ycBOWJI BeCh IPOTPpAaMMHBIM  MaTepual, CHOpaBUJICS C
MPAKTUYECKUM 3aJaHueM, BBIMOJHUB BepHO OT 50% mo 100% 3anmanus, B
OCTAIBHBIX  3aJaHMsIX, BO3MOXHO, [OIYCKaeT  HECYLIECTBEHHBIC
HETOYHOCTH M MOXET HCIPAaBUTh IO YKa3aHUIO IMPENOoJaBaTelisi, yMeeT
000CHOBATh MPUHSATOE PELICHHUE.

40

CryneHT He 3HaeT TpeOOBaHMS 3aKOHOJATENHCTBA 00 WH(MOPMAIMOHHOM
0€30MacHOCTH, UCTOYHUKHU TOJy4eHUsS! MPaBOBOW HH(OPMAIINH, OCHOBBI
uHpopManuoHHOW ®  OuOnMorpadMyecKord  KyIbTypbl;  CHCTEMBI
opranuzaium coopa, 00pabOTKH U aHaIM3a CTATUCTUYECKON WH(pOpMAIUU
NPaBOBOI'O XapakTepa B OpraHax IMpOKypaTypbl; HE YMeEeT pemniath
CTaHJapTHBIC 3a/1a4¥ MPO(ECCUOHATHLHOU NEATEeIHHOCTH C MPUMEHEHHEM
UH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH W Y4€TOM OCHOBHBIX
TpeOoBaHU MHQPOPMAIIMOHHON O0€30MacCHOCTH; HE BJIAJEeT OCHOBHBIMH
METOaMH, CITIOCOO0AMH M CPEJICTBAMU TIOJTYUYCHUS, XPAHEHHS, IEpepadOTKU
uH(GOpPMAllUM C TIOMOIIBIO TPUKIATHBIX KOMITBIOTEPHBIX MPOrpaMM;
criocobamMu paboThI ¢ UHPOPMAILIUEH B TI100aTBHBIX KOMITBIOTEPHBIX CETSX;
HaBbIKAMU OOOOIIEHUS ¥ aHalW3a CTATUCTHYECKOW WH(OpMAINK;
HaBbIKAMH  pabOTBl €  COBPEMEHHBIMH  aBTOMATH3HPOBAHHBIMU
KOMIUIEKCaMH ISl pelieHust MpodecCuOHANIbHBIX 3a/1a4.

CryneHT HEe YCBOMJ OOJBIIYI0 YacTh NPOTPAMMHOTO Marepuaia, He
CIIPABHJICS C MPAKTUYECKUM 3aJJaHUEM, BRITOTHUB 10 50% 3amanus

U JIOITYCTHUB HECKOJIBLKO IPpyObIX ONIMOOK IPH €T0 BHIITOJIHEHHH.
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